TAAIIAN JOB DESCRIPTION

Club President
Join the fun!

Responsible to: Club Executive Committee

RESPONSIBILITIES AND DUTIES

e Actastheprincipalleader with overall responsibility for the Club’s administration

e Settheoverallcommittee agendaand help the committee prioritiseits goals and ensure office bearers work within
this framework

¢ Facilitate meetings, including: committee, executiveand AGM

e Representthe TBSLSC (the Club) appropriately atlocal, regional, state and national levels

e Actasaco-ordinatorfor Club activities and voice members views at appropriate forums

¢ Ensureplanningandbudgetingiscompletedinaccordance withthe needs of the Cluband members wishes
e Ensureallrulesandregulations of the Club are upheld

e Engage sponsors and supporters

e Ensurefinancial, social and structural viability of the Club is established and maintained

¢ Identifyand communicate to members opportunities available at Club, branch, state and national levels

¢ Beresponsible for Club planning, including succession and business planning

e Ensureall Clubactivities are carried out within the laws of NSW

¢ Introducethe Club Management Plan and ongoing review and management of this plan

KNOWLEDGE AND SKILLS REQUIRED

e Communicate effectively
e Keep wellinformedoftheorganisation’s activities
e Awareoffuturedirectionsandplans of members

¢ Demonstrate a high level of enthusiasm when representing the Club to members, other organisations and the
general public

e Maintain a policy of loyalty (certain details) to the Club and its activities whilst maintaining confidentiality and respect
towards members

¢ Maintain effective and efficient administration
e Haveagoodworking knowledge of the constitution, rules and the duties of all office holders and subcommittees
e Mustbeasupportive leaderforall organisations members

¢ Haveagood knowledge of organisational governance
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